
 
455 Ninth Street Plaza, Huntington, WV 25701 

 

INTERLIBRARY LOAN REQUEST FORM 
 

Please complete the following fields that apply to your request for materials. 
 

Please (�) one:  � Book  �   Magazine/Journal Article  �   Other _____________ 

Title                      

                      

Author(s) or Editor(s)                      

Article or Chapter Title                      

Date     Vol.    No.    Page(s)   

Publisher                      

Source:                      

                     

 
We make every effort to obtain your materials from libraries that do not charge fees.  
Sometimes payment of a fee is necessary to obtain the requested materials.  If we cannot 
obtain material at or below your limit, we will notify you of the charges and get your 
consent prior to having the material sent. 
 

Fees are determined by the lending library.  Please enter the maximum amount you are 
willing to pay $ _____________. 
 

 

COPYRIGHT RESTRICTIONS ON COPIED MATERIALS 
 

The copyright law of the United States (Title 17, United States Code) governs the making of 
photocopies or other reproductions of copyrighted material.  

 

 Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproduction.  One of the specified conditions is that the photocopy or reproduction is not 
to be “used for any purpose other than private study, scholarship, or research.”  If a user makes a request 
for, and later uses, a photocopy or reproduction for purposes of excess of “fair use,” that user may be liable 
for copyright infringement. 
 
 

I hereby agree to pay all fees and charges associated with this request up to the cost limit 
above.  I agree to pay for loss of or damage to material lent to me and to obey all rules of 
the Western Counties Regional Library system and the lending library.  I have read the 
above warning concerning copyright restriction. 

 

PATRON REQUEST INFORMATION  
 PLEASE PRINT CLEARLY 

 

Name           Patron I.D.       

Mailing Address           Home Phone        

City/State/Zip           Work Phone        

Email                

Library Location  
 

     Fax Number        

 
Signature           Date        

 
 

Please return or fax this form to the Reference Department at (304) 528-5739 


